Apple, Il AppleWorks.

Packing List

This package contains the following items:

3 Disks (5.25-Inch): AppleWorks Startup and Program 691-0010

Apple Presents AppleWorks, Sides I and Il 691-0011

AppleWorks Sample Files 691-0034

2 Disks (3.5-Inch): AppleWorks Startup, Program, and Sample Files 680-5020
Apple Presents Apple Works 680-5019

2 Manuals: AppleWorks Tutorial 030-0373

With Tell Apple Card 030-3143

Using AppleWorks 030-0374

1 Quick Reference Card 030-1348

1 Software Registration Card 030-3150
* If you have a question, please contact your authorized Apple dealer. - e
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o, .

Keyword Keystroke ~ Word Processor Data Base Spreadsheet
Arrange a-A NA ArTange ar soft cCHegory ATGInNGE OF SO [ows
Blank &-B NA NA s, Blankoutcells
Copy f aC f'J)i\_\' text Copy records Ed e E._;_npj.-.;-u::lu-c

. Delete da-D - : Delete records or report category Delete columns or rows
e T R - — - - ekl A
//' wieh -HOe Edit, Cursor Switch &-E Switch berween insert and replace Switch berween insert and replice Switch berween insert and replace
4 " CUrsors CLUFMOS CUrsOrs
| % LIBRARY AR Find 'ﬂF Findtext, page, or marker Find records _r.i.”df".r"“ff' o Xt
\ Group &G NA Add or remove group totals ina MA
repon
Hard Copy a-H Print hard copy of current screen Print hard cogry of current screen Prind hard copy of current screen
display display display

Insert (=2 NA Insent record, or previously deleted  Insert rows or columns
repart CHegory

Justify or Jump d-J NA Justify repan caegony Jump 1o other window

Calculate &K (Calculare page breaks Detine a caloulated report category Recaloulate values

Layout da-L NA Change record bayout ( cell favour
Move &M Move text Move records Mowe rows or columns

Name Change &N Change name of file Change name of file, category, or Change name of file
T repor
Options, Printer -0 Display printer options Display printer options Display printer options

Print a-P Print text (000 FEPOM MERNLL, OF PNt repon Print wocksheet
Quick Change a0 Switch to another file on the Deskiop  Switch to another file on the Deslaop  Switch to anather file on the

Replace or Record Selection a-R Replace text g Change record selection rules NA
Save -5 Save the current file to disk Save the current hile to disk Save the current fle 1o disk

Tahs, Totals, or Titles &-T Set tabs Add or remwove repor category wotals  Setitles

Edit Cell Contents eU M NA
a-V NA Setstindurdvalues

a-wW NA _.\'.-\, __'.:IL‘_'I.IL"JﬂfICII\\\'_ i
a-Y Clear o end of line _ Clearroend of eniry Clear o end of cell

Set standard values

Display format settings Zoom 1o single-record or multiple- Zoom to formula display
record Eyout

Move within file to beginning (1), end  Move within file o beginning (1), end  Move within file to beginning (1), end
(%), or proportionally (1-8) (9), or proportionally (2-8) (9), or propomionallv (2-8)

=2 Display help information l)i.\p].n'_l'n;lp-i:&nrmﬁm_. R 1hspl;heE|1_lml-uEn

- Move cursor one word right or left (Change size of category Scroll horizontally one screen display
o

A-—

e Scroll vertically one soreen .dv;pi;.r;'- £ -.\T\Tll-\;r_ucj.lllz-.uzqa:n_d;%pg_ ) _;%Zij;zn_&h_rﬂ:amndmlﬁ

or
o

bl
NA = Mot applicable. The keystroke has s shmificance for this particular ool LAZEL SFaeToni,
NOTE: Scene of the Data Base keystrokes work for the Reviewitdd Change screen, otbers for the Report Formal ireen. hy :4 s :,U :

Appie and the Apple bogo are reglatered trademarks of Apple Comgrater, L. AppleWorks i 2 trademark of Apple l'-q'\-nbet.*r_- | i \ \ =00
| )







