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Packing List AppleWorks™

This package contains the fallowing ems

| Diisk (5%-Inchy AppleWeorks Startup and Program B0 | -0

| Diisk (54 Inch}: Apple Presenis AppleWorks, Sides [ and I 6010006

| Digk (54-Inch): AppleWorks Sample Fiies G80-3240

| Disk (3% Inch) AppleWorks Siartup. Program, and Sample Fiics 650 5006
1 Disk (3% Inch e Apple Prasents AppleWorks - FRO-GO0T
1 Manual: AppleWorks Tulorial - a0-084.2
I Manual: AppleWorks Referenee 0300843
I Pamphleat .JiFllrqu'l‘l'ﬂH.'t:‘rFr.- Fratures Updale 030 1252
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New Features Update
Read Before Using AppleWorks Version 1.3
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I Card: AppleWorks Quick Reference Card 0a0-0858

If you have a question, please contact your autharized Apple dealer,
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istomer llﬂlflulh;n

i mdim Igrwllnll datects In the manuals distributed with an Ap?n product or in the
madia on which a software product is distributed, Apple will replace the documantation

nrmnllu!nnuhlrpmmdmﬂnmﬂrmmrmmMﬂHﬂﬂnﬂm.

In addition, f Apple releases a corrective updale to a software product during the 90-day
after you purchased the software, Appie will replace the applicable disks and
with the revised version at no charge to you during the six months after
the date of purchase.
; check with authorized

Apple dealer. Return any ltem to be replaced with proof of purchase to Apple or an

nitation on Warranties
d Liability

Even though Apple has tested the software described in the manual and reviewed Ita
contents, nﬂﬂ-rﬁpphnwlum lers make any warranty or representation,
MMWMIWWMMM wwﬂm'fnr Ir.r'llu::al.ﬂml:'n.':‘ mpnnm“
As & result, this software and manual nm" “lndwulluwr';lnrmw
the entire risk as to thelr performance. in no event will Apple or its
software suppllers h.lllhhi'nrdlﬂm IunthﬁdlmHuf uentlal dam
r-uitl i'run H":‘l mmuuﬂhm';mﬂw ol the
shall have no an
m lnnr d.nﬁu lﬂtl. i r:';rlmur
mhﬂhﬂmﬂhwhﬁfymw mmlfi:nm m'w"
or 80
limitation or exclusion may not apply 1o you,

pyright

mmmhmmwmmummmmmw

Apple Apple's software reserved, Under huoopmmu
nm - mmhmmwﬂh:ﬂ.n i

mﬂdwmhwmmﬂhwﬂmmwmm:-hﬂmmw
This exception does not allow coples to be made for others, whether or not sold, but all of
the material purchased (with all backup copies) may be sold, given, or lent to another
person. Under the law, mmmmmmmmm

You may use the software on any computer owned by you, but extra coples cannot be
made for this For some products, a multl-use license may be to allow
the software 1o be used on more than one owned by the . including a
shared-disk system. (Contact your authorized dealer for information on multi-use
licenses. )

oduct Revisions

Apple cannot that you will receive notice of a revision o the soltware
described in the manual, even if you have returned a card recelved with the
product. You should periodically chack with your Apple dealer,

mw inc. 18683

Cupertino, Calfornia 985014
[lﬂ',l 996-1010

Apple, the Apple logo, ProDOS, and ProFile are registered trademarks of Apple
Computer, Inc. s 4
Simultaneously published in the United States and Canada. All rights reserved.
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Figure 7-1. New Pes Fils

File: NHew Piles REVIEW/ADD/CHANGE Escape: Main Menu
Seleclion: Units Sold i1s greater than 300

and Date Introduced is after May
Pie Hame Units Sold Units/Month Profit/Unit Total Sales
Appl= Light 4000 2000 £1.20 $16.,000
Caroh Crunch 3600 300 1.1 £14,000
Ccconut Custard 2800 700 $1.07 $12,000
Kumquat 500 150 $2.00 $3,800
Pure Peach 800 400 £0.84 $3,200
Ragamuffin 500 250 £0.320 2,000
Rhubarb 400 200 $1.00 £1,6800
Squash Blossom 400 200 $1.00 $1,600
Strawberry Strip 460 200 $2.83 £1,800
Very Herry 2000 1500 $1.08 $24,000
Yogurt Yurmy 1250 300 $0.58 $3,675
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Type eniry or use ¢ copmands @=? for Help

With both files on the Desktop (but just one on the screen),
you're ready to transfer information from one into the other.

= Copying From the Data Base
Inio the Word Processor

In order to transfer data base information into a word
processor document, you have to print the report to the
clipboard, and then copy it from the clipboard into the Word

Processor.

Preparing to Print

When you want to print a data base report—either on
paper, or to the clipboard—you have to prepare to print it
by getting a report format.

1. Press (6 HP). That's for Prepare to prnt.

The Report Menu appears, with five options:

Chapter 7: Putting It All Together
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Get a report format
Create a new “"tables" format
Create a new "lahelg" format

- Duplicate an existing format
- Erase a format

The.. option to get a report format is highlighted, because
you ve already set one up for New Pies.

{4 [ S Y R &

2. Choose Get a report
format.

Now ﬁpp!eWﬂrks offers a list of current report formats.
There's only one format set up. It's called Organic Pie
Sales, and it's highlighted.

3. Choose Organic Pie
Sales,

The file appears on your screen in report format.

Figure 7-2. Report Format

File: Hew Pies ) REPORT FORMAT
Report: Organic Ple Sales

Selection: Units Sald isfgréatbr'fhan 300

Escape: Report Henu

and Date Intraduced is after May

—=» ar <-— Move cursor ﬁ~4 ﬁlghi‘jﬁﬁlify tﬁl;-éatégnry

fex el .5111qh calegory pos:ilions @-K Define a calculated category

=) O C-- Change column width O-N Change report name and/or title

0-A- Arrange (sort) on this category 9-0 Printer options

G-D Delete this categony Tl 5 G-F Print the report

G-G Add/remove group lolals G-R Chang= record sslsction rulass

G-I Inseril a prev. deleled calegory O=1 Add/remove calegory totals

"FlEJH;mE. Units Units/Mo Date Total Sa Total Pr Profitsl L

“Ac=====-== —B-== —C-—--- D-- —E------ SFo--oos Goo---- e

Apple Light 4000 2000 Jul $16,000 933859589 §1.20 n

‘Garob Erunch 3600 900 May $14,000°99993999 £1.11 B

Coconut Cust 2800 700 May  $12,000 99999933 $1.07 0

'G;;iupflﬂnﬁ =shown above to qﬁung:‘repurt-fnrmﬂl . 20K Avail.
Copying From the Data Base 119




AppleWorks combines the three most popular applications for
peronal computers into mpawalfu[?m‘mtﬂd package.

contains:
m the Word Processor for producing
letters and reports.

m the Spreadsheet- for budgeting,
forecasting, even handling your
own personal finances.

m the Data Base for collecting
and organizing personal and
business data and for creating
mailing labels.

AppleWorks saves you time and effort:
B cormgmands are consistent among
applications, so when you know
one dpplication, you know them all.

m yowcan merge files easily from
the three applications to produce
your final document.

System Requirements
m Apple /lc; or Apple /le with
80-column card and disk drive
m three blank disks
m monitor

Recommended:

B compatible printer

W second disk drive

m extended 80 column card
on Apple /e for 128K memory
(standard on Apple //c)
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Apple Computer. 20525 Manari Ave , Cupertino, CA 95014 ProDos Based
Developed by Rupen Lissner




Congratulations! You have just purchased one of the
achanced productivky tools o the market W are confient

that you will find it powerful, easy to Jearn, and fan to use fo
mjﬁ':fum»'rwm ﬂawm :
Bunt sven excellent products can be improved, and we
WWWIW?;#MM& time with

mn'm o card at the back of
e AppleWorks Reference Manual. %:hfarmwm

Getting Started with AppleWorks

1.5: LI I _:'nu‘.'r_{.ﬂ{! 50 115 randy 1o uda, (I you hav

ownars guicdo for nsructans )
2. Read the AppleWorks Tutonal, it 1olls you
= Which digks 10 capy (this 5 smponant)
| How 10 stan up the traming Gsks (Appa Fresants /&
Sides 1and 2) ek
& How 10 use the maor features of Appladons
3. Use ApplaWorks for your own applications. When you have questons
usa the AnoldWorks Ouick Reference Card and the Appiedvor
Ralarence Marwml
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Congratulations! You have just purchased one of the most
advanced productivity tools on the market. We are confident
that you will find it powerful, easy to learn, and fun to use for
your professional and home applications.

But even excellent products can be improved, and we

want your suggestions! After you've spent some time with
AppleWorks, please send in the Tell Apple card at the back of
the AppleWorks Reference Manual, Thanks for your help.

Getting Started with AppleWorks

1. Set up your Apple so it’s ready to use. (If you haven't set it up, see your
owner’s guide for instructions.)
2. Read the AppleWorks Tutonal, It tells you:
m Which disks to cepy (this is important) .
m How to start up the training disks (Apple Presents AppleWorks,
Sides 1and 2) |
m How to use the major features of AppleWorks
3. Use AppleWorks for your own applications. When you have questions,
use the AppleWorks Quick Reference Card and the AppleWorks
+Heference Manual.




5.25" original disks for an
AppleWorks version predating 1.3




5.25" original disks for AppleWorks 1.0 (Apple ‘(Ic and lle)

ApplewWorks

Sample Files
Data D
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